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Maintenance Checklist for Cots and Mattresses 

 

Complete the maintenance check of all cots and mattresses every six months and immediately upon purchase of new cots / mattresses 

Centre Name: 
 

First Six Months – Date checked:  Second Six Months – Date checked:     

COT CHECKS Follow up required Signature Follow up required Signature 
All bolts are secure     
Visual check that timber is smooth 
and is free from splinters 

    

Base slats and joins of timber are 
secure Castors, including locks are 
secure and operating correctly. 

    

Lower & raise the drop side 10 times 
and ensure it is operating effectively. 
(smooth motion) 

    

Review pin of drop side and ensure it 
is horizontal/parallel to the base of 
the cot and not bent or damaged in 
any way 

    

Examine teething rails to ensure they 
are attached securely with no cracks 
or sharp objects 

    

COT MATTRESS CHECKS     
Mattress cover is clean and not 
damaged 

    

Mattress has not lost its shape 
around all corners 

    

Mattress is flat/level on all sides     
Mattress cover is taut over the 
mattress 

    

 

National Law s167 National 
Regulations 103, 105 National Quality 

Standard QA 2, 3, 7 
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